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EMPLOYEE PRIVACY NOTICEPeel Group Practice LLC
Albany Road, Peel, Isle of Man, IM5 1HU
Tel – 01624 686968   Fax – 01624 686965
www.peeldoctors-iom.com



Data Protection Act 2002/General Data Protection Regulation (Isle of Man) Order 2018

Dear Employee

As a result of the revision of the Data Protection Act 2002, the new General Data Protection Regulation (Isle of Man) Order 2018 requires the practice to ensure that our employees are aware of what personal data we hold on them, how we collect the data and with whom it is shared.

Peel Group Practice LLC is a registered data controller for the purposes of the Data Protection Act 2002/General Data Protection Regulation (Isle of Man) Order 2018.

The Data Protection Officer is – 	Practice Manager – Janece Pugh
				    	687007 ext 153004

Peel Group Practice LLC process personal data relating to those we employ to work as, or are otherwise engaged to work as, part of our administration team or those health professionals employed to administer health care provision.  

We do this for employment purposes, to assist in the business function of the practice and/or to enable individuals to receive a salary.

The collection of this information will also benefit both national and local users by:
· improving the management of workforce data across the sector
· enabling development of a comprehensive picture of the workforce and how it is deployed
· informing the development of recruitment and retention policies
· allowing better financial modelling and planning
· enabling monitoring of selected protected characteristics 

The personal data held includes identifiers such as Name, Date of Birth, Address, Registration Number if applicable, National Insurance Number, Tax identifier, Banking details and personal characteristics such as gender and ethnic group, qualifications and any absence information.

Personal information is collected upon commencement of your employment and continually updated during your tenure.
All employee personal information is confidential, employee personnel records are held securely with access strictly restricted.
Full records retention schedules are detailed within our Records Retention Policy.
We will not share identifiable information about you with third parties without your consent unless the law allows or requires us to do so, or we are contractually obliged to do so; for example:
· Manx Computer Bureau (employee salary processing)
· Pension Service Provider (payment of pension contributions)
· Isle of Man/UK Tax Office (payment of National Insurance/Tax contributions, assessment of Tax liability)
Please ensure to enable Peel Group Practice to record and retain accurate and factual information to update the Practice Manager of any change of details as soon as possible.
For a full overview of your information rights please read the enclosed privacy notice or speak to the Practice Manager direct.

If you wish to access your records, or exercise any other of your rights, please contact the Data Protection Officer (DPO)

Your right to complain

It is your legal right that if you wish to complain on how Peel Group Practice LLC processes your information you can contact the DPO or submit a complaint to the following:

Isle of Man Information Commissioner 

P.O. Box 69, 
Douglas, 
Isle of Man, IM99 1EQ   

Telephone: +44 1624 693260
  
 Email: ask@inforights.im
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